
VEHICLE ACCIDENT AND INJURY 
REPORTING PROCEDURES

Injury / Incident

Doctor Visit 
(ER, Urgent Care, or  

other medical attention)

Required forms: 
1) SIAR Form
2) SAIF 801 Form
3) Employee Status Report* 
    (completed by employee’s 	
     doctor)

No Doctor Visit
(First Aid or no medical 

treatment)

Required forms: 
1) SVIR Form
2) DMV Form (if necessary)
3) Witness Cards
4) “At the Scene” Form

Required actions: 
1) Take pictures of all vehicles 
     involved and surrounding area.
2) Obtain damage and repair estimates

Employee Injury?

SIAR Form: Safety Incident or Accident Report (to be completed by supervisor and employee)
SAIF 801 Form: Initiates a workers’ compensation claim (to be completed by supervisor and employee)
Employee Status Report (ESR): Documentation of medical restrictions (to be completed by employee’s doctor after each visit)
     *Note: If ESR indicates medical restrictions, supervisor should coordinate with Risk Management Claims Manager 
     to complete a Modified Job Offer Letter.
SVIR Form: Supervisors Vehicle Incident Report (to be completed by supervisor with employee)
DMV Form: Oregon Traffic Accident and Insurance Report (to be completed by driver and filed with the State as directed on the form)
Witness Cards and “At the Scene” Forms are available in the accident reporting packet

More information is available online at www.orm.uoregon.edu

Fax all forms to Risk Management:  
 SIAR Form, SAIF 801 Form and Status Reports  

(541.346.7008)

Risk Management will file the claim with SAIF to initiate a 
workers’ compensation claim.

Risk Management, 2/2013

Vehicle Accident

For emergency assistance, call 911

Report all incidents WITHIN 24 HOURS. 

Report incident IMMEDIATELY to Risk Management if it 
involves an injury requiring hospitalization.

Appropriate medical response

Required forms: 
1) SIAR Form

Yes No

Fax all forms to Risk Management:  
 SVIR, DMV Form (copy), Witness Cards, and  

“At the Scene” Form 
(541.346.7008)

 
For significant property damage, Risk Management will coordinate the 

insurance claim process.
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