O \ OREGON POST-INCIDENT REPORTING

When an incident occurs, our priority is the safety of all persons involved. At the University of
Oregon, we report all incidents (injuries, property damage, fire, etc.) as soon as reasonably
possible after the emergency is over. Consult the chart below to find the appropriate reporting
path to take based on the affiliation of the reporting party to the university and the type of
incident that occurred.

Please ensure that your supervisor, lab manager, or coordinator has been notified of the incident.

Was a fire extinguisher or AED used? » Email Fire Life and Safety Team [Ei&z el
Email them at uofm@uoregon.edu or fE_ 3
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The Fire Life am.j Safety Team needs to be notified after use the OR Code to the right to access

the use of an extinguisher or AED. Please note the date, at pre-filled template.

time, location, and have a description of the incident in

your email.

Did a university employee sustain an injury » Workplace Injury Report.

Please use the QR Code to the right to
access the form or visit
https://safety.uoregon.edu/injury-

during the incident? If there was a close
call/near miss, then use this form to report it.

*This includes student, full, and part time employees. reporting
There is a field on the Workplace Injury Report to mark
that there was not an injury.

Was there a student, volunteer, or visitor 3" Party Incident Form.
involved in the incident? Please use the QR Code to the right to
access the form or visit

*If an employee is involved in an incident occurring https://safety.uoregon.edu/third-party-
outside of their workday, then they complete this form. incident-reporting

Report a Safety Concern

Please use the QR Code to the right to
access the form or visit
https://safety.uoregon.edu/report-

safety-concern

Do you want to report a safety concern or
workplace hazard?

*Do not use this form to report injuries or close
calls/near misses.
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Environmental Health and Safety  Risk Management

Safety and Risk Services )
ehsinfo@uoregon.edu riskmanagement@uoregon.edu

1260 University of Oregon

Eugene, OR 97403 541-346-3192 541-346-8316

safety.uoregon.edu/safetysheets
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*Does not act in place of official training. Contact EHS for more information. Updated: 07/25
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