
Volunteer Forms 
and

Waivers of Liability



Volunteer Forms



Volunteer Overview
 A person appointed to perform official 
university duties without compensation
 The university receives the primary benefit 
from volunteers
 Each university department or program is 
responsible for ensuring compliance with 
university policies and procedures and 
local, state and federal laws



Can a university employee be a 
volunteer?
 Yes, but..
 Action must be at the employee’s initiative
 Action must be outside normal or regular work 
hours
 Action must be performed without 
contemplation of payment
 Action must be a task outside of regular job 
functions



Can a volunteer receive 
reimbursement for expenses?
Yes, but cannot be given anything of value 
outside of reimbursement or they may be 
considered an employee under employment 
laws.



Does a background check need 
to be completed for a volunteer?
In some cases it may be necessary, 
check the HR website to confirm.
Volunteers working with minors must 
complete one prior to providing services.



Do volunteers need to 
complete a form?



YES!
The Conditions of 
Volunteer Service



http://safety.uoregon.edu/content/volunteers





Tips and Tricks
  Supervisor must 
complete the duties 
and estimated hours 
of work
  A new form must be 
completed each fiscal 
year
  Both the supervisor 
and volunteer need to 
sign and date
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Tips and Tricks Continued
  A parent or guardian 
must sign before the 
action
  Departments must 
maintain a copy for 
five years per OUS 
166-475-0095
  Use the updated form 
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Waivers of Liability



Why is a waiver of liability used?

  Inform prospective participants of potential 
risks involved with an activity
 Allow an individual to voluntarily choose to 
incur risks
 Secure an agreement from the individual 
to hold the university harmless



These are important

The university can be held liable for 
its negligent acts when there is no 
waiver.



When to use…



Required   Minors

Strongly 
Recommended

  International travel
  Overnight travel
  Out-of-town
  High risk

May be 
Appropriate

  Elective/voluntary trips
  Recreational activities
  Short-distance travel

No Waiver

  Required for class credit
  An event or activity in 

which faculty/staff is 
acting in the course and 
scope of employment

  Activities with little risk
  Volunteer (see volunteer 

forms)



International Travel Waivers

For international group travel with 
students. 
Similar to general liability form, but 
greater assumption of risk section.
Found on the ORM website.



How do I draft a waiver?

Use our user-friendly guide available online!
ORM does not need to review it.



https://safety.uoregon.edu/waivers-liability





Minors

 Preferably, the waiver form is sent to the 
parent or guardian prior to the activity or 
event



Can we use electronic waivers?

 Yes, if the department has implemented 
OrgSync or worked with IT to build a 
unique log-in ID that connects with 
participants’ Duck IDs
 Otherwise, waivers must be signed 
physically



Questions?

https://safety.uoregon.edu/content/volunteers
https://safety.uoregon.edu/waivers-liability
 
Email:  riskmanagement@uoregon.edu
Phone:  541-346-8316



Thank you.


